[bookmark: _GoBack]Dear Accounting/Ordering Department,
The University of Utah is currently updating our vendor files, and are requesting that you verify the information we have on file for your company as well as some additional information.  Please fill out the following information, along with a current W-9 and return to us as soon as possible. Please contact us if you have any questions.
Sincerely,
University of Utah Procurement Team

Name of Company: __________________________________________________
Vendor TIN or SSN (Tax ID Number):_______________________________________
Remitting Address:__________________________________________________________________
__________________________________________________________________________________
Email Address (where purchase orders can be received):_____________________________________
Telephone Number: _________________________________________________
Fax Number (where purchase orders can be received):__________________________________
Legal Classification: __________________________________________________
	C Corporation			S Corporation			Partnership
	Individual/Sole Proprietor	Limited Liability Company	Other
	
Business (Diversity) Classification (choose all that apply): _____________________________________
	Large Business
	Non Profit Business	
	Small Disadvantaged Business
	Small Service Disabled Vet Owned Business
	Small Business
	Small Woman-Owned Business
	Hubzone Business

Brief Description of Goods or Services Provided (SIC Codes): ___________________________________

Preferred Method of Receiving Purchase Orders (Email or Fax): ________________________________
